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The Career Connection™

Acer Student Laptop Setup Guide

This guide will assist you in setting up your new computer. There are 5 major steps and they must be
completed in this order. This will take approx. 15 minutes to complete.

1. Turn on computer and create your login
2. Install Google Chrome

3. Setup your Office365 / Email Account

4. Activate Office Apps

5. Install VitalSource Bookshelf

Step 1: Turn on computer and create your login

Power button is located on the right side
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<BASICS> Section at top begins

Click to accept US as your region

T—

Let’s start with region. Is this right?

Click to accept US as your keyboard layout

T—

Is this the right keyboard layout?

If you a ther keyt add that next

English (India)

Irish
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Click on adding a second keyboard layout

T—

Want to add a second keyboard layout?

000000
ooo000
oo

<NETWORK> Section at top begins

Choose your Wi-Fi network from the list of available networks. If on campus, ask a Dorsey staff
member for the DORSEY STUDENT password.

Let's connect you to a network

To finish setup, you'll need to connect to the intemet.

AT2HSIPW
*® Secured

Then click| CONNECT | and enter your Wi-Fi password
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Choose on the discoverable prompt

's connect you to a network

To finish setup, you'll need to connect to the internet.

) cnemnet

@ Af{a-n
Do you want to allow your PC 1o be
discoverable by other PCs and devices on this
network?

We recommend alowing this on your home
and work networ, but not public ones.

*,

Auxiom-WiFi
4 Secured

EO_LAN

R secue

1 don't have internet

Click the button

<ACCOUNT> Section at top begins

on the Windows 10 License Agreement Screen

Windows 10 License Agreement

[ - Last updated June 2018
MICROSOFT SOFTWARE LICENSE TERMS
WINDOWS OPERATING SYSTEM

}F YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN)
THE UNITED STATES, PLEASE READ THE BINDING

ARBITRATION
ICLAUSE AND CLASS ACTION WAIVER IN SECTION 11. IT AFFECTS
HOW DISPUTES ARE RESOLVED.

Thank you for choosing Microsoft!

Depending on how you obtained the Windows software, this is a
icense agreement between (j) you and the device manufacturer of
‘software installer that distributes the software with your device; or
{ii) you and Microsoft Corporation (or, based on where you live or,
1 & business, where your principal place of business is located, one
bf its affiliates) if you acquired the software from a retailer.

End User License Agreement ( applicable in USA)

[Binding Arbitration provisions are not applicable to Quebec consumers]
THIS AGREEMENT CONTAINS A MANDATORY AND BINDING
ARBITRATION PROVISION IN WHICH YOU AND ACER AGREE TO
RESOLVE ANY DISPUTE BETWEEN YOU AND ACER BY BINDING
ARBITRATION. PLEASE SEE SECTION BINDING ARBITRATION BELOW.

IMPORTANT-READ CAREFULLY: THIS END USER LICENSE AGREEMENT
(CAGREEMENT) IS A LEGAL AGREEMENT BETWEEN YOU (EITHER AN
INDIVIDUAL OR A SINGLE ENTITY), AND ACER INC. INCLUDING ITS
SUBSIDIARIES ("ACER") FOR THE SOFTWARE (WHETHER PROVIDED BY
ACER AND/OR BY ACER'S THIRD-PARTY LICENSORS OR SUPPLIERS)
THAT ACCOMPANIES THIS AGREEMENT OR IS INCORPORATED INTO
THIS COMPUTER SYSTEM, INCLUDING ANY ASSOCIATED MEDIA
PRINTED MATERIALS AND RELATED USER ELECTRONIC
DDOCUMENTATION WHICH MAY BE BRANDED “ACER", "GATEWAY.

“DACYAGI BE1* 138 *EASACLINES® YW1 TV THE CNETIWADE™)

Accery.
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Click | DOMAIN JOIN INSTEAD | Link on sign in screen

Microsoft

\ngdv\‘ghlnﬂnﬂ Privacy & cookies  Terms of use
| Bssierrzes Sortimores |

Y &

Enter your Name and click | NEXT

Whao's going to use this PC?

What name do you want to use?

L
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Enter a password for your computer and click | NEXT |, write your password down. This ONLY sets the
password to turn on your computer, NOT the password provided on your Tech Orientation Guide

Create a super memorable password

Make sure to pick something you'll absolutely remember.

A

Oc, even better, use an online account

& o

Enter your password again and click | NEXT

.48

Confirm your password

Type your password one last time

L
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Select a security question from the drop down list and write down the answer you put in, click | NEXT

Create security questions for this account

Just in case you forget your password, choose 3 security questions, and make sure your answers are unforgettable.

K

Of, even better, use an onfine account

& O

Repeat this for questions 2 and 3

Create security questions for this account

Just in case you forget your password, choose 3 security questions, and make sure your answers are unforgettable.

A

‘Seanty question (2 of 3) N
C— \

Or, even better, use an online account

y &




Select on the activity history page

—

Do more across devices with activity history

1 you want timeline and other Windows features to help you continue what you were doing, even when you switch devices, send Micresoft your
activity history, which includes info about websites you browse and how you use apps and services. Select Learn more to find out how Microsoft
products and services use this data to personalize experiences while respecting your privacy.

<SERVICES> Section at top begins

Click | ACCEPT | on the digital assistant screen

T

Get help from your digital assistant

Cortana helps you manage your time, get things done, and stay connected

@ -
To let Cortana provide personalized expeniences and relevant suggestions, Microsoft collects and uses information induding your location
and location history, contacts, voice input, speech and handwriting pattems, typing history, search history, calendar details, content and

communication history from Microsoft services, messages and apps. In Microsoft Edge, Cortana uses your browsing history. You can always
change these choices in the Notebook and disable Cortana in Microsoft Edge.
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on the privacy settings screen

T

Choose privacy settings for your device

Microsoft puts you in control of your privacy. Choose your settings, then select ‘Accept’ to save them. You can change these settings at any

Online speech recognition

time.

Location

Use your voice for dictation and to talk to Cortana and other apps that use Get location-based experiences like directions and weather. Let Windows
Windows doud-based speech recognition. Send Microsoft your voice data  and apps request your location and allow Microsoft to use your location

10 help improve our speech services.
® Yes
Find my device
Tum on Find my device and use your device's location data to help you
find your device if you lose it. You must sign in to Windows with your
Microsoft account to use this feature.
® Yes
Inking & typing
Send inking and typing data to Microsoft 10 improve the language
recognition and suggestion capabilities of apps and services running on
Windows.
o Yes

data to improve location services.

o Yes

Diagnostic data

Send all Basic diagnostic data, along with info about the websites you
browse and how you use apps and features, plus additional info about
device health, device activity, and enhanced erfor reporting.

® rul

Tallored experiences

Let Microsoft offer you taliored experiences based on the diagnostic data
you have chosen (either Basic or Full. Tailored experiences mean
personalized tips, ads, and recommendations to enhance Microsoft
products and services for your needs.

DO NOT put in any information on the Welcome Screen then click

Welcome!

Thank you for purchasing this Acer device. Register your product right now and start to explore more with Acer!

Register now 1o get the full benefits of your Acer device. By providing above registration information and clicking NEXT, | agree to share my
registration information with Acer, and | have read Acer's Privacy Policy.
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Click - on the second Welcome Screen

Welcome!

Thank you for purchasing this Acer device. Register your product right now and start to explore more with Acer!

7] Send me offers and updates from Acer. ( You may manage this

communication by signing in to www.acer.com > My Profile )

¥ 1 would fike 1o join the Acer User Experience Improvement
Program and accept its terms of use.

perience Improvement Program. I you join the program, information regarding your device and how you use it will

thack will help us improve our products and services for our users. No information is used to

Acer User Experlence improvement Program. Visit www.acer.com/legal for current Acer legal

We invite you to join Acer’s User Ex
be automatically collected and sent to Acer. Your feed!
\dentify or contact you. Read the Terms of Use for the
information.
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Wait for setup to complete, THIS WILL TAKE A FEW MINUTES, then you will see your desktop

<

Recycle Bin

e
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Step 2: Install Google Chrome

Click on E in bottom bar on screen

Click on bar at top and type in google.com/chrome and push the enter key
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Click on the blue | Download Chrome | button

@ Google Chrome - Dowr X

ST o 3 | httpsywwwgoc

= Google Chrome

Click on | RUN | button on bar that pops up on bottom
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Click on shield at bottom of screen

qoogle.com/d 1 e

= Google Chrome

Thank you for downloading Chrome for Window}

Here's how to finish installing d

& m

(7) Click RUN 10 begin the If you're prompted,
instaliation click *YES® on the
system dialog window
to allow the

installation

Google uses cookies 1o delive
analyze traffic. You can a

e to search
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Wait for install to finish (approx. 2 minutes) and go away on its own, then close out Google Chrome
window that opened after download and installation completes

Set up your browser in a few simple steps

Make Chrome your own

Close the Chrome download window

@ Google Chrome Web Bt X

Yy &

Google Chrome

Here's how to finish installing Chrome

¢
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Click | CLOSE ALL | tabs if prompted

Do you want to close all tabs?
[ Aways close all tabs

rClase afl

[ Newrab
B C (a

@  Google Chrome isn't your default browse
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Click on Microsoft Edge at bottom of screen under Web browser section in default apps and choose
Google Chrome

New Tab

Settings

@ Home

|
Default apps fomai images
Q Maps

Music player

LFmd a setting

Apps

i Apps & features

Groove Music
= Default apps
\ M Offline maps

| B Apps for websites

Video playback

Startup

v row
n Microsoft Edge
{ Ly i

P Type hete to search

The icon will change to Google Chrome, close this settings window

Default apps

9 Maps
Music player

Groove Music

Z  Apps & features
35  Default apps
1, Offline maps
2] Apps for websites
Video playback

T Startup

-l 2 Tvpe here 1o cearch
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Step 3: Setup your Office365 / Email Account

Enter portal.office.com in Chrome bar and push enter,

=

8% Sign in to your account

& login.mic Joautl 2client_id=4345a7b9-9a63-4910-2426-3536320

B Microsoft

Sign in

f

Enter your Dorsey email, click next and enter your password provided on your Tech Orientation Guide.
Then click | NEXT | for more information

x|+

B € - C & loginmicrosoftontine.com/common/login

B Microsoft

More information required
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Click set it up now link next to authentication phone and choose United States +1 from drop down

I @ don'tlose access to your accour X | 4

€ > C & account _J gister.aspx?x-client-Ver=6.6.0.08x-client-SKU=ID_NETSTANDA

2% Microsoft

don't lose access to your account!

.
e IR

Enter your cell phone number (no dashes needed), click verify, then click next and Finish, then click YES
to stay logged in
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Step 4: Activate Office Apps

[ |
Click "™ (start menu) bottom left then click

B Microsoft

. Sign in to set up Office

B, 5 [f

10 search
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Enter your Dorsey email and password and click

Good afternoon

=' Microsoft

. auxfour@dorsey.edu

‘ Enter password
Recent  Pinned l

You haven't opened any documet

Click | No, sign in to this app orM

Good afternoon

in to all your apps

rganization to manage my device

Click blue | ACCEPT | button on accept the license agreement popup, then click close
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Step 5: Install VitalSource Bookshelf

Click on Microsoft Store icon in menu bar

Click search top right then type in Vital and click on VitalSource Bookshelf

Microsoft Store.

&  Home More v vital X P g A 41

- Vitatsource Bookshel all. it
App ) i e
et
- P Glancer - PC Vitals at a Glance
App
55 @@ Vitaiscan
o H A
7] VitalHub Chart
App
[0 Vitalyst Help Me kNow
e A
Now i
-y -

Click Get/Install button and close out of pop up window that asks you to sign in if it pops up

This completes your laptop setup!




